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1 INTRODUCTION

This Public COLA Registry (PCR) Manual provides information on how to operate the Public
Certificate of Label Approval (COLA) Registry for public users. The Public COLA Registry will
enable a user to view Approved, Expired, Surrendered and Revoked COLAs. This document is
written on behalf of the Advertising, Labeling and Formulation Division (ALFD), Office of the Chief
Information Officer (OCIO), Alcohol and Tobacco Tax and Trade Bureau (TTB).

11 PURPOSE

The purpose of the PCR Manual is to provide a brief understanding of how to operate and
navigate through the Public COLA Registry.

The Public COLA Registry is used by Industry Members (IM), Industry Representatives and the
general public to view information on Approved, Expired, Surrendered and Revoked COLAs, as
required by law. The public module of the COLAs Online System requires no username and
password and contains, as required by the Freedom of Information Act (FOIA), details of only
Approved, Expired, Surrendered or Revoked COLAs for viewing by the general public, as well as
a printable version of the COLA if available. The Public COLA Registry contains only Approved,
Expired, Surrendered and Revoked COLAs.

This document discusses who should use this manual and reviews the menu options, screens
available and step-by-step procedures for the system interfaces.

1.2 WHO SHOULD USE THIS MANUAL?

This manual is intended to provide information on how to use the system for the public users of
the Public COLA Registry.

1.3 CONVENTIONS USED IN THIS MANUAL

This manual uses conventional standards as described in the table below. Please refer to these
conventions to help you identify important information contained in this manual.

Table 1-1: Manual Conventions

Convention Description
Bold Grey Bold text indicates a button
Note: Indicates a note or message to the user

1. Numbered List | Numbered lists provide step-by-step procedures for performing an action.

e Bulleted List Bulleted lists provide information, not procedural steps.
Hyperlink Hyperlink indicates a link to a specific web page
(7] Question Mark — Field-level help
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Convention Description

* Menu option link | Indicates the name of a menu option

Page link Indicates a link to a specific page
1.4 HOW THIS MANUAL IS ORGANIZED

This online help system includes the following sections:

Section 1 Introduction: provides information on the document.

Section 2 Public COLA Registry: describes the menu options, screens and steps on
how to operate the Public COLA Registry.

Section 3 Glossary: Definition of Terms: describes the terms used in this manual.

The Public COLA Registry is discussed in the logical flow of the system. Refer to the Table of
Contents for questions on specific areas.

15

PROJECT REFERENCES

The following documents were referenced in the production of the PCR:

151

Government Documents

Alcohol and Tobacco Tax and Trade Bureau (TTB) Systems Development Life Cycle
Handbook, dated June 9, 2005.

Alcohol and Tobacco Tax and Trade Bureau (TTB) COLAs Online Version 3.0 Internal
Design Document, dated January 5, 2006.

Electronic COLA Filing System (COLAs Online) Maintenance Manual, dated April 17,
2003 (Final), Revised April 2004.

Electronic COLA Filing System (COLAs Online) User Manual-ALFD Online Interface,
dated January 2004 (Final), Revised June 2004.

Alcohol and Tobacco Tax and Trade Bureau (TTB) Regulatory Major Application Systems
Security Plan, dated May 2, 2005.

Alcohol and Tobacco Tax and Trade Bureau (TTB) Regulatory Major Application Systems
Contingency Plan, dated May 2, 2005.

Alcohol and Tobacco Tax and Trade Bureau (TTB) Regulatory Major Application Systems
Risk Assessment, dated May 2, 2005.
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1.5.2 Non-Government Documents

Non-government documents were not referenced in the production of the PCR.
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2 PUBLIC COLA REGISTRY

The Public COLA Registry is available to public users providing them with limited access to
search for and view Approved, Expired, Surrendered and Revoked Certificates of Label Approval.
The Public COLA Registry allows members of the general public the following capabilities:

e Search for COLAs.

o View COLA Details (only limited data fields available as public information via the
Freedom of Information Act (FOIA)).

e Display and Print completed COLA forms (approved, expired, revoked or surrendered).
¢ View COLAs Online Frequently Asked Questions.
e Report problems and contact ALFD.

2.1 GETTING STARTED

To access the Public COLA Registry, from your web browser enter:

https://www.ttbonline.gov/colasonline/publicSearchColasBasic.do.

COLAs Online Version 3.0 Page 4 June 28, 2006
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Figure 2-1: Welcome to Public COLA Registry Page

m ‘ ALCOHOL AND TOBAGCO TAX AND T
U.5. Department of the Tr

COLA Registry  |:&fsisis

ALCOHOL AND TOBACCO TAX AND TRADE BUREAL * Contact Us
* Public COLA Registry Manual
> Download Public COLA Registry
TTE F 5100.%3 11 Application For and Certification/ M E
Exempton of Label/Botte Approval

> COLAs Online Logon

Search for COLAs

Mote: Certain generic searches, especially searches on Product/Fanciful Name without
date parameters, can take several minutes to process, Whenever possible, a date range
should be supplied,

Basic Search | Advanced Search

Basic Search Criteria
Note: Wid card character for a search is represented by a "%~

Date Completed: @
From P1/01/1996 | T2l Mm/oD/ vy vy To |D4/18/2006 |

=] Mmoo/ Yy

Product Name: @

) Brand Mame ) Fanciful Name & Eithar

Product Class/Type: @

to| [ Lookup Class Type> |

Origin Code: @
| | Lookup Origin> |

' Clear and Start Over |
e e e | ——

Aleahol and Tobseco Tax and Trade Buréan, 2003

UNAITED STATES
DEPARTMENT o
wun TREASURY
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211 Public COLA Registry Menu Options

The following menu options are available in the Public COLA Registry. Menu items are listed in
the menu box in the upper right of every page.

= Search Public COLA Regqistry - Allow the users to search for approved, expired, revoked
and surrendered COLAs.

= COLAs Online FAQs - Displays the COLA Online Frequently Asked Questions.

= Contact Us - Displays the Contact Us/Problem Report page

= Public COLA Registry Manual — Displays a new window with online help.

= Download Public COLA Registry Manual - Opens a PDF file copy of the Public COLA
Registry Manual.

= COLAs Online Log On - Displays the COLAs Online Log On page (for registered users
only).

2.1.2 How Do | Register for COLAs Online?
To register for COLAs Online, follow the steps below:

1. From the COLAs Online Log On page, click the link: How Do | Reqister for COLAs Online?

2. The How Do | Register for COLAs Online? page is displayed as shown in Figure 2-2.
3. Click the TTB F 5013.2 link to view the access form.

4. Fill out the TTB F 5013.2 COLAs Online Access Request with the appropriate information
and mail the completed form to the address provided. You should receive your username
in the mail within two weeks. Someone will contact you to provide your COLAs Online
password.

Note: If you do not have signature authority, click on the TTB F 5000.8 link to display the
power of attorney form.

COLAs Online Version 3.0 Page 6 June 28, 2006
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Figure 2-2: How Do | Register for COLAs Online?

COLAs Online

ALCOHOL AND TOBACCO TAX AND TRADE BUREAU

TIE F 5200.31: Application For and Certificetion/
Exemplion of Lebelf Bottle Approval

How Do I Register for COLAs Online?

What is COLAs Online?

CoOLAs Online is the systern used to electronically file TTB F 5100.31, Application For and
Certification/Exemption of Label/Bottle Approval and track the status of applications submitted for
approval,

How do I register for COLAs Online?

To reqgister for COLAs Online, you will be required to cormplete a registration form, TTB F 5013.2,
CioOLAs Online Access Request, in order to receive a user ID and password to obtain access to TTB's
CoLAs Online System, If you do not have signature authority or power of attorney to sign required
documents on behalf of the company for which vou are filing label applications, you will also need ta
complete TTB F 5000.8,Power of Attorney. If yvou already have a power of attorney, yvou will need to
subrmit a copy of it when you apply to register to use COLAs Online,

Send the required docurnents to:

alcohol and Tobacco Tax and Trade Bureau
adwertising, Labeling and Formulation Division
1310 G Street, N, 4th Floor

washington, DC 20220

1-866-927-ALFD (2533)

(Hours: &:30 AM - 4:30 PM EST M-F)

What is the difference between COLAs Online and the COLA Public Registry?
CoLAs Online is the authenticated system requiring username and password to submit applications,

search for applications or change profile information, The COLA Public Registry contains only
Approved, Revoked, Expired, or Surrendered COLAS,

How do I contact TTB if I have questions about COLAs Online? L

For labeling questions, you can contact the Advertising, Labeling and Formulation Division:
Customer Service

1-866-927-4LFD (2533)

(Hours: 8:30 AM - 4:30 PM EST M-F)

If vou experience any problems with using the COLAs Online system, please contact:
TTB Help Desk

1-566-240-05835
(Hours: 7:00 AM - 7:00 PM Eastern Time M-F})

Back to Logon [ [
.
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2.1.3 Contact Us

This page provides information for authenticated and public registry users to contact TTB via
ALFD mailing address, Phone Number, Fax Number, ALFD email address as well as submit a

problem report.

To report a problem with Public COLA Registry, follow the steps below:

1. From the Public COLA Registry, click the = Contact Us menu option.
2. The Contact Us page will appear as shown in Figure 2-3.
3. Select one or more subject areas.

Note: If your problem is not listed, enter the problem in the Other field.

4, Enter Comments (if any).

5. Enter the Name.

6. Enter the Email Address.

7. Enter the Phone Number.

8. Enter the Fax Number.

9. Enter the TTB ID Number (if any).

10. Click the Submit button to submit your email problem report to ALFD.
11. Click the Close button to close the Contact Us page.

12. Click the Clear and Start Over button to reset all data fields.

COLAs Online Version 3.0 Page 8
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Figure 2-3: Contact Us

@m ‘ ucmnuummcnmﬂ

Contact Us

To report problems or issues with COLAs Onling / Public COLA Registry, you
may send us an email by filling out the information below, Additional contact
information is provided at the bottom of the page.

Select a Subject

[J 1 have a user 1D and password but 1 am unable to log on

[ 1 have lost or forgotten my User ID and/or password

[ 1 filed an e-application and t's no longer in my in-box

[ I'm having trouble uploading label images and/or attachments

[ How do I add/modify/delete my user and/or company information?
[] I'm experiencing problems searching the Public COLA Registry

[] 1 have a question regarding my label application

Othear; |

Comments

Your Contact Information

Mame: |

E=mail Address: [ ‘

Phone Mumber:
Fax Mumber:

TTE ID Mumber: | |
[if any]

Clear and Start Over ' ;
e e e e s e

If you need assistance, please contact:

Alcohol and Tobacco Tax and Trade Bureau
Advertising, Labeling and Formulation Division

1310 G Street. NW. 4th Floor
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2.2

221

SEARCHING THE REGISTRY

Public COLA Registry Basic Search

This page (shown in Figure 2-4) allows public users the ability to search for approved, expired,
revoked, and surrendered COLAs. Enter one or more fields of search criteria. Public searches
process a great deal of data; therefore entering more search criteria will produce faster results.

To begin searching, follow the steps below:

1.

Enter Date Completed time frame (From Date and To Date).

Note: Format MM/DD/YYYY-Use the Calendar button _E to find the correct date.

Note: The Date Completed range is defaulted to 01/01/1996 to the current date (i.e.
today). These values can be modified before submitting the search.

Note: Entering only the ‘From’ date will perform a search for that day only.

Note: Because of changes made to the COLA database in 1996, searches for data prior
to 1996 may not produce a complete result set.

Enter the Product Name if applicable.

Choose the Brand Name, Fanciful Name or Either radio option to search.

Note: Certain generic searches, especially searches on Product Name/Fanciful Name
without date parameters, can take several minutes to process. Whenever possible, a date

range should be supplied.

Click the Lookup Class Type> button to search for Product/Class Type (See
Product/Class Type Lookup, Section 2.2.2).

Enter the Product Class Type range in the fields provided if applicable.

Click the Lookup Origin> button to search for an Origin Code (See Origin Code Lookup,
Section 2.2.3).

Enter the Origin Code value in the field provided if applicable.

Click the Search button to view your search results (See Search Results COLAS, section
2.2.7).

Note: Searches are limited to a maximum of 500 result rows.
Click the Clear and Start Over button to reset all data fields to perform a new search.

Note: To perform a wildcard search, enter a “%” after entering the search criteria value.
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Figure 2-4: Search for COLAs

m ‘ ALCOHOL AND TOBAGCO TAX AND T
U.5. Department of the Tr

COLA Registry  |:&fsisis

ALCOHOL AND TOBACCO TAX AND TRADE BUREAL * Contact Us
* Public COLA Registry Manual
> Download Public COLA Registry
TTE F 5100.%3 11 Application For and Certification/ M E
Exempton of Label/Botte Approval

> COLAs Online Logon

Search for COLAs

Mote: Certain generic searches, especially searches on Product/Fanciful Name without
date parameters, can take several minutes to process, Whenever possible, a date range
should be supplied,

Basic Search | Advanced Search

Basic Search Criteria
Note: Wid card character for a search is represented by a "%~

Date Completed: @
From P1/01/1996 | T2l Mm/oD/ vy vy To |D4/18/2006 |

=] Mmoo/ Yy

Product Name: @

) Brand Mame ) Fanciful Name & Eithar

Product Class/Type: @
to| [ Lookup Class Type> |

Origin Code: @
| | Lookup Origin> |

' Clear and Start Over |
e e e | ——

Aleahol and Tobseco Tax and Trade Buréan, 2003

UNAITED STATES
DEPARTMENT o
wun TREASURY
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222 Product/Class Type Lookup

This page (shown in Figure 2-5) allows public users the ability to search for product/class type
codes and descriptions to be used to search for COLAs.

To begin searching, follow the steps below:

1. Enter a value in the Product Class/Type Code or Description field.

2. Click the Search button.

3. The search results based on the value entered will appear at the bottom of the page.
4, Click the Clear and Start Over button to clear the fields on the page.

5. To view all product class/type codes, click the Show All Codes button.

6. Click the Close button to return to the Search page.

Note: To perform a wildcard search, enter a "%” after entering search criteria value.

ﬂs ALCOHOL AND TOBACCO TAX AND TRADE BUREAU
U.S. Department of the Treasur .’

Figure 2-5: Product/Class Type Lookup

Product Class/Type Lookup
Search for Class/Type by:

Mote: Wid card character for a search is represented by 3
n\'% ~

Product Class/Type Code: @

[ ]

Product Class/Type
Description:

| | [ Show All Codes ]

[ Close | Clear and Start Over |
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2.2.3

This
desc

Origin Code Lookup

page (shown in Figure 2-6) allows public users the ability to search origin codes and
riptions to be used to search for COLAs.

To begin searching, follow the steps below:

1.

2.

Enter a value in the Origin Code or Origin Description field.

Click the Search button.

The search results based on the value entered will appear at the bottom of the page.
Click the Clear and Start Over button to clear the fields on the page.

To view all origin codes, click the Show All Codes button.

Click the Close button to return to the Search page.

Note: To perform a wildcard search, enter a "%” after entering search criteria value.

o
' ALCOHOL AND TOBACCO TAX &Elu TRADE BUREAU
U.S. Department of the Treasur -

Figure 2-6: Origin Code Lookup

Origin Lookup

Search for Origin by:

Mote, Wild card character for a search s represented by a "%

Origin Code: @

[ ]

Origin Description:

| |[ Show All Codes ]
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224

Public COLA Advanced Registry Search

This page allows public users the ability to search for Approved, Revoked, Expired and
Surrendered COLAs with advanced search criteria values compared to the basic search. Enter
one or more fields of search criteria.

To begin searching, follow the steps below:

1.

2.

10.

11.

Click the Advanced Search link on the COLA Registry Basic Search page.

The Search for COLAs Advanced page appears as shown in Figure 2-7.

Enter Date Completed time frame (From Date and To Date).

Note: The format is MM/DD/YYYY. Use the Calendar button _EI to find the correct
date.

Note: The Date Completed range is defaulted to 01/01/1996 to the current date.
These values can be modified before submitting the search.

Note: Because of changes made to the COLA database in 1996, searches for data
prior to 1996 may not produce a complete result set.

Enter the Product Name if applicable.
Choose the Brand Name, Fanciful Name or Either radio option to search.

Note: Certain generic searches, especially searches on Product Name/Fanciful Name
without date parameters, can take several minutes to process. Whenever possible, a
date range should be supplied.

Select the method to choose Product Class/Types (by code selection, by description
selection, or by entering the code manually). Depending on the method selected,
choose the Product Class/Type(s) from the choice box or enter the Product
Class/Type value(s) in the field provided if applicable. If necessary, click the Lookup
Class Type=> button to search for product/class types (See Product/Class Type
Lookup, Section 2.2.2).

Select the Origin Code(s) from the choice box if applicable. Click the Lookup Origin>
button to search for an origin code (See Origin Code Lookup, Section 2.2.3).

Select the Received Code(s) if applicable.

Enter the TTB ID value(s) if applicable.

Enter the Serial # value(s) if applicable.

Click the Lookup Permits> button to search for a Plant Registry/Basic

Permit/Brewer’s No. (See Plant Registry/Basic Permit/Brewer’s No. Lookup, Section
2.2.5).
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12. Enter the Plant Registry/Basic Permit/Brewer’s No. value in the field provided if
applicable.

13. Click the Lookup Vendor Code> button to search for a Vendor Code (See Vendor
Code Lookup, Section 2.2.6).

Note: Searches by Vendor Code will only return results for records filed before April
2003.

14. Enter the Vendor Code value in the field provided if applicable.

15. Click the Search button to view your search results (See Search Results COLAs,
Section 2.2.7).

Note: Searches are limited to a maximum of 500 result rows.
16. Click the Clear and Start Over button to reset all data fields to perform a new search.

Note: To perform a wildcard search, enter a "%" after entering criteria value.
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2.25 Plant Registry/Basic Permit/Brewer’'s No. Lookup

This page (shown in Figure 2-8) allows public users the ability to search for Plant Registry/Basic
Permit/Brewer’s No.’s and Permit Name to be used in searches for COLAs.

To begin searching, follow the steps below:
1. Enter a value in the Plant Registry/Basic Permit/Brewer’s No. or Permit Name field.
2. Click the Search button.

Note: Searches are limited to a maximum of 500 result rows.

3. The search results based on the value entered will appear at the bottom of the page.
4, Click the Clear and Start Over button to clear the field on the page.
5. Click the Close button to return to the Search page.

Note: To perform a wildcard search, enter a “%” after entering criteria value.

Figure 2-8: Plant Registry/Basic Permit/Brewer's No. Lookup _

m ‘ ALCOHOL AND TOBACCO TAX AND TRADE BUREAU
U.S. Department of the Treasur ' ’

Permit Lookup

Search for Permit by:
Mote: Wnd card character for 2 search iz represented by a
ﬁ'% o

Plant Registry/Basic Permit/Brewer's No. @

Permit Name: @

Close q Clear and Start Ower | Search .
 Close J{__clear and Start over |
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2.2.6 Vendor Code Lookup

This page (shown in Figure 2-9) allows public users the ability to search for Vendor Codes,
Vendor Names and/or for Plant Registry/Basic Permit/Brewer’s Nos. to be used in search for
COLAs. Vendor Code searches will only return results prior to April 2003.

To begin searching, follow the steps below:

1. Enter a value in the Vendor Code or Vendor Name or Plant Registry/Basic
Permit/Brewers No. field.

2. Click the Search button.

Note: Searches are limited to a maximum of 500 result rows.

3. The search results based on the value entered will appear at the bottom of the page.
4, Click the Clear and Start Over button to clear the field on the page.
5. Click the Close button to return to the Search page.

Note: To perform a wildcard search, enter a “%” with the criteria value.

ﬂa ALCOHOL AND TOBACCO TAX liﬂﬂ TRADE BUREAU
U.S. Department of the Treasur b -

-

Figure 2-9: Vendor Code Lookup

Vendor Code Lookup

Search for VYendor Code by:
Note! Wild card character for 2 search s represented by 3
n\'% o

vendor Code: @

[ ]

vendor Name: @

Plant Registry /Basic Permit/Brewer's No. @

[cose J[_Clear and start over ] [ search |
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227

Search Results COLAs

This page (shown in Figure 2-10) allows public users the ability to view their search results based
on criteria entered.

To view your search results, follow the steps below:

1.

2.

Click = Search Public COLA Reqistry from the main menu on any page.

Enter search criteria.
Click the Search button.
Note: Searches are limited to a maximum of 500 result rows.

The Search Results: COLAs page appears with search results based on the value
entered as shown in Figure 2-10.

To sort the search results, click on any column heading to sort on that attribute.
To view more search results, click the Next> link.

To view the details of a COLA, click the TTB ID link (See COLA Detail, Section 2.2.8).

Click the New Search button to return to the Search page.
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Figure 2-10: Search Results: COLAs

s
m | ALCOHOL AND TOBACGO TAX AND TRADE
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2.2.8

COLA Detail

This page (shown in Figure 2-11) allows public users to view the details of an Approved, Expired,
Surrendered, or Revoked COLA.

To view COLA details, follow the steps below:

1.

2.

Use the scroll bar to view all the details of the COLA.

For e-filed applications, click the = Printable Version link to view a printable
representation of the COLA (See Printable E-filed COLA, Section 2.3.1).

Note: e-filed COLAs are identified by a ‘001’ in positions 6-8 of the TTB ID.

For paper filed applications, click the == Printable Version link to view a scanned image
of the COLA (See Printable Paper Filed COLA, Section 2.3.2).

Click the Back button to return to the search results page.
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Figure 2-11: COLA Detail

",
© 778 | iocummnilen

COLA Registry | cfowoe™"

ALCOHOL AND TOBACCO TAX AND TRADE BUREAL » Contact Uz
i : '
TUD F 580,71 Appleab Far and Certificak ' I."!: "

mmnl’bﬂ;ﬂ.ﬂlmﬂ- A sl
> COLAs Onhne Logan

COLA Detail

T8 10: @ 02107000000138 Brntably Vgrsicn

Status: @ ExPIRED

Vendor Code: & 001950

Serial #: @ 030002

Class/ Typo Coda: @ TABLE RED AND ROSE WIKE
Origin Codo: @ CALIFORNIA

Brand Name: & YOREVILLE CELLARS.

Fanciful Name: &

Type of Application: @ LAREL APPROVAL

For Sale In: @

Total Bottle Capacity: @
Wine Vintage: & 001
Formula /S0P Mo, &
Lab No.fLab Date; @

Approval Date: 04/28/2003

Mant Reqistry/Basic Permit/Breveers Mo (Principal Mace of Business): @
BW-CA-5755

Plant Registry/Basic Permit/Breveers o (Other): &
Contact Information:

Phone Nurmber:
Fax Mumbies:

If you want 10 obtain a copy of the entire Certificate of Label Approval, you will nesd to
make 3 request under the Freedom of (nformabion Action (FOIA). For more miformation
click here . Please include CFM I0/TTE 1D number In your requast.,
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2.3 PRINTING FILED COLAS
2.3.1 Printable E-filed COLA

This page (shown in Figure 2-12) provides public users with a printable version of an e-filed
COLA. This printable version will be one of two formats. Depending on the date of submittal, the
form may or may not have the field “Source of Product”. Submissions after July 2006 will have
this field.
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Figure 2-12: Printable E-filed COLA

OMB Mo. 1512-0092 (

FOR TTB USE ONLY DEPARTMENT OF THE TREASURY
ALCOHOL AHD TOBACCO TAX AND TRADE BUREAU
[ I APPLICATION FOR AND
B R CERTIFICATION/EXEMPTION OF LABELIBOTTLE
APPROVAL
[. REP.ID. HO. (If any) [CT

OR | (See Instructions and Paperwork Reduction Act Hotice on Back)

PART | - APPLICATION

2. PLANT REGISTRY/BASIC PERMIT/BREWER'S  |7. NMAME AND ADDRESS OF APPLICANT AS SHOWHN ON PLAHT REGISTRY,
HO. (Required) BASIC PERMIT OR BREWER'S HOTICE. INCLUDE APFROVED DBA OR
TRADEHAME IF USED OH LABEL (Required)

Bvy-CA-5052
3. SERIAL HUMBER 4. TYPE OF PRODUCT CARDINALE, CARDINALE, LLC
(Required) (Required) 7600 ST. HELEMA HIGHA &Y
042342 [ AINE
= COAKYILLE C& 94562
[T osTiLLED sPRms
= mauT BeveRase
5. BRAND HAME (Raguired) Fa. MAILING ADDRESS, IF DIFFERENT
ITHACA WANERY

6. FAHCIFUL HAME & a1y)

. EMAIL ADDRESS FORMULA/SOP HO. (10. LAB.HO.DATE  [17. TYPE OF APPLICATION
RODNE MEEKER@IDE S, CoM |OF @myd & any) Check applicable boxtes))
A1, HET CONTENTS 2. ALCOHOL 13.WINE o |7 CERTIFCATEOF LASEL APPRGHAL
155 mililiters ONTENT APPELLATIOH IF OH
LABEL CERTIFGATEGF EKENFTION FROM LABEL
or . [T apProual
T T “eor vale In oniy® (Al stats
5. PHOHE HUMBER  16. FAX HUMBER oreatetonT I (A 8

14.VAHE VINTAGE IF OH |
[-ABEL (703) 797-1087 (703) 7971068 DISTINCTIE L KUOR EOTTLE APPROVAL.
TOTAL BT TLECAPACITY SEFORECLOS URE

Al amaunty

c. I

[ FESUSHISSON AFTER REIECTON
d TTE D O

18. SHOWY ANY WWORDING (=) APPEARING DN MATERIALE FIRMLY AFFIXED TO THE CONTAINER (=.g., caps, celoseals, corks,
etc.) OTHER THAN THE LABLES AFFIXED BELCVWY, OR (h) BLOWN, BRANDED OF EMBOSSED Oh THE CONTAINER (2., net
carterts ete.). THIS WORDING MUST BE NOTED HERE EVEN IF IT DUPLICATES PORTIONS OF THE LABELS AFFIXED BELOW. ALSO,
PROVIDE TRANSLATIONS OF FOREIGN LANGUAGE TEXT APPEARING OM LABELS.

PART Il - APPLICANT'S CERTIFICATION

Unler the penatties of periury, | declare; that il statements sppearing on this application are trus and correct to the best of m:
knowledge and belief, and, that the representations on the labels attached to this form, including supplemental documents, truly and
correctly represent the cortent of the COMaiNers to which these labels wil be appliet. | 2150 certity that | have read, understood
and complied with the conditions and instructions which are sttached to an original TT8 F 5100.31, Certificate/Exemption of
Label/Bottie &pproval

19. DATE OF  [20. SIGHATURE OF APPLICANT OR AUTHORIZED AGENT 21. PRINT HAME OF APPLICANT OR
APPLICATION | (0o oo was e-filed) AUTHORIZED AGENT

02052004 HUMPHREY BOGART

PART Il - TTB CERTIFICATE

This certificate is issued subject to i laws, T and itions as set forth in the instructions
portion of this form.

22. DATE ISSUED  |23. AUTHORIZED SIGHATURE, ALCOHOL AHD TOBACCO TAX AND TRADE BUREAU

Sngen SAamo

FOR TTE USE OHLY

QUALIFIGATIONS EXPIRATION DATE (i
any}

STATUS
This application has been WITHDRAWR

CLASS/TYPE DESCRIPTION

AFFIX COMPLETE SET OF LABELS BELOW

Image Type: Brand (front)
Actual Dimensions: 3 inches WX 3 inches H

TTB F $100.31 ( ) PREVIOUS EDITION IS OBSOLETE
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2.3.2 Printable Paper Filed COLA

This page (shown in Figure 2-13) provides public users with a printable representation of a paper

filed COLA.

Figure 2-13: Printable Paper Filed COLA

OMB No. 1512-0092 (11/30/2005)
DEPARTMENT OF THE TREASURY

TIBID ALCOHOL AND TOBACCO TAX AND TRADE BUREAU
03245-000-000219 APPLICATION FOR AND CERTIFICATION/EXEMPTION
1. REP.ID. NO. (Ifany) cT OR OF LABEL/BOTTLE APPROVAL
%a Q 7 (See instructions and Paperwork Reduction Act Nolice on Back)

2. PLANT REGISTRY/BASIC PERMIT/BREWER'S NO. PART | - APPLICATION

(Required) 7. NAME AND ADDRESS OF APPLICANT AS SHOWN ON PLANT REGISTRY, BASIC
CA--123 PERMIT OR BREWER'S NOTICE. INCLUDE APPROVED DBA OR TRADENAME IF
USED ON THE LABEL (Required)
OUTWEST WINERY
3. SERIAL NUMBER (Req 4.TYPE OF PRODUCT 45";2 NOS'I'I'A ROAD
YEAR (Required) NAPA,
e . CA 03812
0|3|-|0|o|2]|a| CODSTLEDSPRITS
LIMALTBEVERAGE (7" AILING ADDRESS, IF DIFFERENT

5. BRAND NAME (Required)

JEAN NUIT
6. FANCIFUL NAME (If any)
NIA
8. EMAIL ADDRESS 9. FORMULA/SOP NO. [10. LAB. NO. & DATE/PRE- 17. TYPE OF APPLICATION (Check applicable box(es))
writehere@outwest. com (If any) IMPORT NO. & DATE (Ifany) |a [ CERTIFICATE OF LABEL APPROVAL
NiA NIA b. [J CERTIFICATE OF EXEMPTICN FROM LABEL APPROVAL
11. NET CONTENTS 12. ALCOHOL 13, WINE APPELLATION (If on label) “For sale i only” (Filin State abbreviation)
TSOML M%CONTENT SAUTERHES c. [ DISTINCTIVE LIQUOR BOTTLE APPROVAL. TGTAL
BOTTLE GAPACITY BEFORE CLOSURE
14. WINE VINTAGE DATE|15. PHONE NUMBER 16. FAX NUMBER (Fili in amouni)
(If on label) d. [] RESUBMISSION AFTER REJECTION
NIA {987 ) 765-4321 (987 ) 765-1234 = B ID

18. SHOW ANY WORDING (a) APPEARING ON MATERIALS FIRMLY AFFIXED TO THE CONTAINER (e.g, caps, cefoseals corks, efc) OTHER THAN THE LABELS AFFIXED
BELOW. OR (b) BLOWN, BRANDED OR EMBOSSED ON THE CONTAINER (e.g. net contents, efc). THIS WORDING MUST BE NOTED HERE EVEN IF IT DUPLICATES
PORTIONS OF THE LABELS AFFIXED BELOW. ALSO, PROVIDE TRANSLATIONS OF FOREIGN LANGUAGE TEXT APPEARING ON LABELS.

NONE

PART Il — APPLICANT'S CERTIFICATION

Under the penalties of perjury, | declare: that all an this are true and correct to the best of my knowledge and belief,
and, that the representations on the labels attached to this form, including supplemental documents, truly and correctly represent the content of the
containers to which these labels will be applied. | also certify that | have read, understood and complied with the conditions and instructions which are
attached to an original TTB F 5100.31, Certificate/Exemption of Label/Bottle Approval
19, DATE OF APPLICATION | 20, SIGNATURE OF ARPLICANT OR AUTHORIZED AGENT | 21. PRINT NAME OF APPLICANT OR AUTHROIZED AGENT
6/25/2003 A i prw MYA OWNE, PRESIDENT

PART Il - TTB CERTIFICATE
licable laws, regulations and conditions as set forth in the instructions portion of this farm.

URE, ALCOHOL AND TOBACCO TAX AND TRADE BUREAU

This certificate is issued subject to a)
DATE ISSUED
IAN 0§ 20

QUALIFICATIONS

<
TC FOR TTB USE ONLY

EXPIRATION DATE (If any)

AFFIX COMPLETE SET LABELS BELOW (See General Instructions 4, 6 and 7)

|

IMPORTED BY
OUTWEST WINERY NAPA, CA

750mL
PRODUCT OF FRANCE

GOVERNMENT WARNING: (1)
ACCORDING TO THE SURGEON
GENERAL, WOMEN SHOULD NOT
DRINK ALCOHOLIC BEVERAGES
DURING PRI
it RISK

ALCOHOLIC BEVERAGI
IMPAIRS YOUR ABILITY TO
DRIVE A CAR OR OPERATE
MACHINERY, AND MAY CAUSE
HEALTH PROBLEMS.

CONTAINS SULFITES
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3 GLOSSARY

Alcohol Content

An accurate statement of the alcohol content must appear on the brand label of all wine
and distilled spirits products. This statement is optional for malt beverages, but if shown
must be in the correct format.

ALFD
Advertising, Labeling and Formulation Division

Approved

This status indicates a final action regarding a particular application. Applications enter
this status when both the application and the labels meet all applicable requirements. At
this point an application becomes a Certificate. This status authorizes the Certificate
holder to either bottle or remove from Customs custody alcohol beverages that bear labels
identical to those shown on the Certificate.

Brand Name

This is the name under which a product is sold. If the product is not sold under a brand
name, the name of the bottler, packer or importer becomes the brand name.

Capacity

This is the actual volume of the container that is required on the COLA for Distinctive
Liquor Bottles.

COLA
Certificate of Label Approval

e-filed

Electronically filed

eApplication
An electronically submitted COLAs application.

Expired

While generally “Approved” Certificates never expire, under certain limited conditions
Certificates are given an expiration date by TTB at the time of approval. The status of an
“Approved” Certificates changes to “Expired” when the expiration date is reached.
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Fanciful Name

This is a name that may be used in addition to a brand name to further identify a product
and is required for malt beverage and distilled spirit specialty products that must be
labeled with a statement of composition. It is optional for other products.

The company must supply the Fanciful Name if one is used on the label.

FOIA
Freedom of Information Act

IM
Industry Member

OcCIO
Office of the Chief Information Officer

Origin
This code indicates the country (or state for domestic products) of origin for each product.
Each country has been assigned a unique origin code. Enter the origin code if you know
it, or use the lookup feature to find it.

PCR

Public COLAs Registry

Permit Name

The operating name and/or owner name associated with a Plant Registry/Basic
Permit/Brewer's Number.

Plant Registry/Basic Permit/Brewer's No.

This is a unigue number that is assigned by TTB to each business location. Examples
include BW-NY-123, DSP-KY-89, BR-WI-ABC-567 or VA-I-456.

When searching from the Public COLA Registry enter the number if you know it, or use
the lookup feature to find it.

Proprietors of domestic Distilled Spirits Plants and Breweries may obtain one COLA to
cover multiple business locations if: the principle place of business is shown in the
mandatory name and address statement on the label(s) AND the same label will be used
for products bottled at each location.

A COLA must be obtained for each location where a domestic wine is actually bottled (i.e.,
one COLA may not cover multiple locations).

Beverage Alcohol Importers may not use one COLA to cover multiple locations.

When searching from the COLAs Online search screen, you may only search for COLAs
filed by the companies that appear in your “My Profile” section of COLAs Online. Either
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select one number, or you may select “any” if you are registered to file COLAs on behalf of
multiple entities.

Product Class/Type

This code indicates the class and or type designation for a product. Each product has
been assigned a unique class/type code. Enter the class/type code if you know it, or use
the lookup feature to find it.

Product Name

You may search for COLAs by “Brand Name” OR “Fanciful Name” OR both if you select
“Either.”

The Brand Name is the name under which a product is sold. If the product is not sold
under a brand name, the name of the bottler, packer or importer becomes the brand
name.

The Fanciful Name is a name that may be used in addition to a brand name to further
identify a product and is required for malt beverage and distilled spirit specialty products
that must be labeled with a statement of composition. It is optional for other products.

Received Code

A three digit code number at the sixth, seventh and eighth positions within the TTB ID
number that indicates how a label application was received. For instance, if the
application was received electronically then the TTB ID # would contain the received code
“001” at the sixth, seventh and eighth positions. Other receive codes used are “000” for
hand delivered applications, “002” indicates that the application was received by regular
USPS mail and “003” indicates that the application was received by an overnight delivery
service such as UPS or FEDEX.

Revoked

“Approved” Certificates will change to this status when TTB rescinds approval because
either the labeling laws or regulations have changed rendering the Certificate invalid or the
Certificate was approved by TTB in error.

Serial Number

This is a unique, sequential number assigned by the COLA holder. The first two digits
reflect the calendar year the application was created. The remaining digits may be a
combination of letters and numbers but may not exceed four characters in length.

Surrendered

“Approved” Certificates will change to this status when the Certificate holder voluntarily
communicates to TTB that they no longer need the Certificate. Generally “Approved”
Certificates do not expire, however, TTB encourages all industry members to surrender
obsolete Certificates either by written communication for paper filed applications or
electronically if applications were e-filed.

COLAs Online Version 3.0 Page 29 June 28, 2006



Alcohol and Tobacco Tax and Trade Bureau Public COLA Registry Manual

TTB

Alcohol and Tobacco Tax and Trade Bureau

TTB ID

This is a unique, 14 digit number assigned by TTB to track each COLA. The first 5 digits
represent the calendar year and Julian date the application was received by TTB.

If you know the TTB ID number, this is the best way to search for individual COLAs. The
TTB ID number for eApplications is supplied to the submitter in the “Application Submitted”
confirmation message. The TTB ID number can be found in the upper left-hand corner of
paper COLAs.

Type of Product
Select either Wine, Distilled Spirit or Malt Beverage.

If you are unsure of the classification of a product, please contact the Advertising, Labeling
& Formulation Division Customer Service Team at 1-866-927-ALFD or by e-mail at
alfd@ttb.gov.

Note: Sake is classified as wine for labeling purposes.

Type of Submission

If Distinctive Liquor Bottle is selected, enter the total bottle capacity before closure.

Vendor Code

This code was used in the past to identify organizations who were submitting COLAs. The
Vendor Code is no longer in use, but may be used to search for certain historical COLA
records. Plant Registry/Basic Permit/Brewer's No. is currently used to identify the
business locations for which the COLA applications are filed.

Vendor Name

No longer in use. See "Vendor Code" for details.
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